
Level 2

Bookkeeping
AAT Foundation Certificate

Overview
Gain the skills and essential knowledge needed for completing the manual bookkeeping activities that underpin all
accountancy and finance roles.

You’ll develop practical accountancy skills in the double-entry bookkeeping system and in using associated documents and
processes while gaining an understanding that digital accounting systems are automating some of the stages in the
process.

Learners will cover transactions for accuracy, make entries in appropriate books and ledgers and calculate sales invoices
and credit notes.

What you'll learn
Throughout this course you will gain a thorough understanding of both manual and digital bookkeeping systems, including
the associated documents and processes, while also learning the fundamental principles of double-entry bookkeeping.

Building on this foundation, the course delves into control accounts, journals, and reconciliations, the preparation of value-
added tax (VAT) control accounts, as well as receivables and payables ledger accounts. Using the journal, you will practice
recording various transactions, including the correction of errors. Learners will also develop the crucial skill of redrafting the
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initial trial balance after making necessary adjustments.

Learning outcomes

Understand how to set up bookkeeping systems.
Process customer transactions.
Process supplier transactions.
Process receipts and payments.
Process transactions into the ledger accounts.

Assessments / Exams
All AAT assessments are practical computer based assessments, available to sit throughout the year. The qualification also
includes a synoptic assessment, which draws on and tests your understanding of connections between topics covered
across the qualification.

Entry requirements
You will need to have GCSE Maths, English Language and two additional subjects at grade 3 (D) or above.

As part of the application process you will also be asked to explain why you want to study this course, so that we can
ensure any course offer made aligns to your career goals.

What this course leads to
On successful completion of this course you can progress to studying AAT Professional Diploma units at Level 3

Visit this course on our website: https://barkingdagenhamcollege.ac.uk/find/courses/0000011798

For further information please contact the college: https://barkingdagenhamcollege.ac.uk/contact
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